“wtate of Cabfomia—Health and Human Services Agency

AMENDHENT 1

Al

UR

RECORDS RETENTION SCHEDULE APPROVAL REQUEST

Submit three copies with three copies of the Records Retention Schedule, DHS/STD 73. (See reverse for additional space.)

¢

Depanment of Heakh Services

Division Branchies)
DNHWEM Technical Proorame Rranch
Section(s)/fuznit

Technical Operations

Address (number, street, city}

601 North 7™ Street, Sacramento, CA 95814

GS codels)

33082

Index(s)

4150

TO: Department of General Services
Procurement Division

Check the appropriate hox:

2y [ New schedule of records that have never been scheduled. (Complete boxes 5-8.)
State Records and Document Program (3) [ Revising a previous schedule. (Complete boxes 5-12.)
. - VISH FEVIOLU . .
Wmoo Fifth wmﬁmwnwmmp%w 101 IMS C-39 {A new approval number will be assigned:)
acramento, ~ i .
eno ( ) 4 B4 Amending some pages of a previous schedule. (Complete boxes 8-12.)
{918) 322-8705 (The original approval number will remain in effect.)
NEW SCHEDULE (5} Schedule number (6) Schedule date (7) Number of pages (8) Cubic feet {Fotal schedule)
INFORMATION 444
(if applicable)
PREVIOUS SCHEDULE (95 Schedule number(s} (10} Approval number{s} (11) Approval date{s) (12) Page numbes(s) revised
INFORMATION 254 97-092 4/14/1997 10 of 13
(If appiicable)

PART I-~AGENCY STATEMENTS

As the program manager {or person authorized to sign for the program manager) directly responsible for the records listed on
the altached schedule, I certify that all records are listed, that | have reviewed the need for the records, {per Section 1611 of
the State Administrative Manual) that each retention period is necessary and correct as scheduled, and (for a revised
schedule) that all items on the previous schedule have been accounted for.

(13} Signature—Manager directly responsibie for the records

B TWMacaclon, -

{14} Tide {15) Date signed

7-5-o|

Senior Sanitary Engineer

In accordance with Govetnment Code 14755, approval of the attached Records Retention Schedule by the Department of
General Services is hereby requested. Retention periods have been established by this agency after a careful evaluation of af!
the factors listed in Section 1667 of the State Administrative Manual.

I hereby certify that | am authorized to act on behalf of the head of this agency in matters periaining to the retention and
disposal of records. (Per Section 1811 of the State Administrative Manual.)

{18) Signatupe—Records Manigement Analyst
1
= g
9

(17) Title

DHS, Records Coordinator

{18} Zm?mrmﬂ_.ama or typed)
Jim Billings

{18} Telephone

916-323-9268

(20} Date si

leﬁqtoﬂ

PART I-—DEPARTMENT OF GENERAL SERVICES APPROVAL (Per Government Code Section 14755)

(21} Signature—SRMO Consuliant

paX

(22) Approval number

77-072

(23) Tite L7

(24) Date signed

b1ipt

PART lli—ARCHIVAL SELECTION (Per Government Code, Section 14755)

THE ATTACHED RECCORDS RETENTION SCHEDULE:

25) [} Contains no material subject to further review by the California State Archives.

{26} %& Contains material subject to archival review. ltems stamped “Hold/Notify Archives” may
not be destroyed without clearance by the Secretary of State. (Per Section 1671 of the

State Administrative Manual.)

(27} Signgffe—Chief of Archives

(28) Date signed

10 361

7
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CALIFORNIA DEPARTMENT OF HEALTH SERVICES

PREVENTION SERVICES

DIVISION OF DRINKING WATER AND ENVIRONMENTAL MANAGEMENT

(916) 322-2308
FAX: (916) 323-9869

CHIEF
David P. Spath, Ph.D.

§31 North Seventh Street

Secramento9614 1- MQ
{916) 322-2308
FAX: {916) 323-0869
ASSISTANT CHIEF
Rufus B. Howsdl
601 North Seventh Street
Sacramento 95814
|
| | 1 I 1
(916} 445-0498 {816} 323-1381 {559} 4473130 (510} 640-2201 {916) 327-1488
FAX: (916} 323-9869 FAX: (916) 3231382 FAX: (559) 329-3873 FAX: (510) 540-2053 FAX: {916) 323-9869
ENVIRONMENTAL MANAGEMENT NORTHERN CALIFORNIA DRINKING SOUTHERN CALIFORNIA DRINKING SANITATION AND RADIATION DRINKING WATER TECHNICAL
BRANCH WATER FIELD OPERATIONS BRANCH WATER FIELD OPERATIONS BRANCH LABORATORY (SRL) BRANCH PROGRAMS BRANCH
Jack 8. McGurk Clifford A, Shame Cindy Farbes S. Kusum Perera, Ph.D. Gary Yamamoto
601 Nerth Seventh Street 601 Nori: Seventh Street 1040 East Hemdon Avenue, 205 2151 Berkeley Way, 119 601 North Seventh Street
Sacramento 95814 Sacramento 95814 Fresno 93720 | Berkeley 94704 Sacramento 85814
¥
(916) 327-5862 (916) 229-3126 (559) 297-3883 {510) 540-2201 {916) 3236111
FAX: {916} 323-9869 FAX: (916) 229-3127 FAX: (559) 267-3873 FAX: (510) 540-2053 FAX: (918) 323-9868
EMERGENCY PREPAREDNESS || NORTHERN CALIFORNIA SECTION | | CENTRAL CALIFORNIA SECTION || NORTHERN CALIFORNIA SECTION |_| TECHNICAL OPERATIONS SECTION
Stephen Woods Carl L%scheské ict ar- aberman {Vacant) Robert Huliquist
604 North Seventh Street 8455 Jackson Road, 120 1040 East Herndon Avenue, 205 2151 Berkeley Way, 119 601 Nerth Seventh Street
Sacramento 95814 Sacramento 85826 Fresao 93720 Berkeley 94704 Sacramento 85814
(916) 445-0498 (51} 540-2158 {213} 580-5723 (213) 580-5795 (918) 3236411
FAX: {916) 3230869 FAX: (510) 540-2152 FAX: (213) 580-5401 EAX: (213) 587-65717 FAX: (916) 3238869
ENVIRONMENTAL HEALTH NORTH COASTAL SECTION SOUTHERN CALIFORNIA SECTION STATE REVOLVING FUND AND
v SERVICES SECTION hsd Catherine Ma - SOUTHERNV‘;?EL\];?ﬁIA SECTION = William Steeber s SMALL WATER SYSTEM SECTION
Glenn Takeoka ‘ Rabin Hook
601 North Seventh Street 2151 Berkeley Way, 458 1449 Wast Temple Street, 202 1449 West Temple Street, 101 601 North Seventh Sirest
Sacramento 95814 Berkeley 54704 Los Angeles 90026 Los Angeies 90026 Sacramento 95814
(916) 324-2208 (805) 566-1317
FAX: (916) 323-9369 FAX: (805) 566-4790
WASTE MANAGEMENT SECTION SOUTH COAST SECTION
- Datice Balley - John Casghey
§01 North Seventh Steeet, MS 396 1350 Front Street, 2050
Sacramento 35814 San Diego 92101

May 2001



STATE OF CALIFORNIA ’ . —

-| DEPARTMENT (1) Health Servi SCHEDULE NUMBER (2} T
RECORDS RETENTION SCHEDULE ca rvice

254 11712796

STD. 73 (REV. 5.92) ORGANIZATIONAL UNIT PAGE oF PAGES (4) |

Drinking Water Program GS # 83082 ! 13

See fﬂs‘ﬁcﬂg":’ ‘7;'; ; ;W"“ ADDRESS  (Number Street city) DE mENT OF GENGAAL senvzces APPROVAL NUMBER (8]
and in '
601 North 7th Street, MS 92, Sacramento ‘“”

ITEM CUBIC |CALIFORNIA <! g PRA
NUMBER | FEET™ STATE TITLE AND DESCRIPTION OF RECORDS al=< RETENTION (5"1@‘5 REMARKS

(Trigle spaca between | ARCHIVES [Fr -
) USE ONLY (Tripla space batwaen fems} ®| > | office | DEPT. | sAc | ToTaL | IPA
{6) {9 {3) (9) (10} {11} (12) {13) {14} (15) (EQ} “7}

The Public Water Supply Branch (Retention S¢hedile 151) was feorganized to the Office of Drinking Water in 1990,
In 1993, there was another reorganization in which [the Office of| Drinking Water became the Drinking Water Field
: Operations Branch and the Drinking Water Techniga! Programs Branch Within thel Division] of Drinkling Water and
Environmental Management.

This Schedule is for the Drinking Water Techrlical Programs Branch and the headgquarters section of{the Drinking Water
Field Operations Branch (DWFOB). There ar¢ four sedtions within the DWFOB Hroken dawn by rezion, Northern
California, North Coastal Section, Central Californla, and South [Coastal. |A separate Recorfls Retenfon Schedule

will be submitted by each region. Therefore, the DIWP Will havel a total of five Rebord Retdntion Schedules on File.

MISSION STATEMENT

The Department of Health Services has direct respdnsibiility for gssuring that public water supply systems provide
safe water to California residents. Through local health agencied the Deppriment regulates the quality of water
delivered by thousands of smaller water systems throughout the State. The principle objectfve of Drinking Water
Program (DWP) is to ensure that domestic water supplies meet standards of quality, safety and reliability as set by the
United States Environmental Protection Agendy anf Feeral laws.

.

The Water Treatment Operator Certification Pfogram (WTOC) dxamines|and certifies individuals to operate public
water treatment plants in California, The Programetna ntains certification files forjapproximately 10[000 certified
operators and materials related to the evaluation of applicants for certification.

The Water Treatment Device Certification (WTD) Program evalpates and certifies water trgatment devices for sale

in California. This Program maintains certific?tion files for appgoximately 250 ceftified m¢dels andimaterials related
to the evaluation of applicants for certification

| The Drinking Water Additives (DWA) Program provides techni¢al assistance to phiblic watgr systems regarding
chemicals and materials that have been authorized for use by public water systems in the treatment and distribution
E of drinking water,

The Emergency Clean Water Grant (ECWG) Fund ladmjinisters g public works program which provi fes grants and s
loans to public water systems in need of financial apsistince to make improvements to the water system so that it can '
provide a safe and continuous supply of drinkihg water

This Records Retention Schedule does not contain any Vital Redords.

*Rrovide total of office and departmental

|
|
1



State of Gafifornia~-igaith and Muman Services Agency

AMENDMENT 1.

Department of Health Services

Division {1) Branch{es) DHS schedule number {2) Date (3)
RECORDS RETENTION SCHEDULE DDWEM Technical Programs Branch 254 8-31-01
Section(s) GS code Fage of pages (4)
Technical Operations NRANRD 10 o 13
Address (number, stregﬂ}. city) ' GS approval number {5)
See instructions on reverse and in SAM 1600 601 North 77 Street, Sacramento, CA 95814 @7-091
CALIFORNIA PRA
ITEM CUBIC STATE RETENTION (Exempt)
NUMBER FEET* ARCHIVES TiTLE AND DESCRIPTION OF RECORDRS and
{Triple space betwesan ltems) USE ONLY {Triple space between items) MEBIA| VITAL | OFFICE DEPT, SRC TOTAL 1PA REMARKS
(6) ({7 {8) 167] (6 | (11 (12) (13} (14) {18} (16) (37)
WATER TREATMENT OPERATOR
CERTIFICATION (WTOC) RECORDS
53 82.0 OPERATOR CERTIFICATION FILES p Active Active BECOMES NON-ACTIVE WHEN
CERTIFICATE IS REVOKED
54 2.0 RENEWAL FILES P Active Active BECOMES NON-ACTIVE AT END OF
+2 +2 NEXT RENEWAL CYCLE
55 30.0 APPLICATIONS p Active Active BECOMES NON-ACTIVE 12 MONTHS
+2 +2 AFTER NEW REGS TAKE EFFECT
56 3.0 EXAMS P Active Active BECOMES NON-ACTIVE AT END OF
+ 6 MO + 6 MO EXAM CYCLE
WATER TREATMENT OPERATOR
DEVICE CERTIFICATION (WTDC)
RECORDS
57 50.0 DEVICE CERTIFICATION p IYr. 4Yr. i 5Yr.
DRINKING WATER ADDITIVES
7.0 AESE‘I{%S DRINIKING WATER ADDITIVES p Active Active BECOMES NON-ACTIVE WHEN
) +2 +2 LISTING IS REVOKED

*Provide total of office and departmental storage only.

CHS/BTD 73 (1/99)



State of California Department of Health Services

Memorandum

77072

Date: September 12, 2001

To: Jack Fort, CMIM. Consultant
State Records and Document Management Program
Department of General Services
1500 Fifth Street, Suite 101

Billings
cords Management and Administrative Support
Administration

1800 Third Street, Room 455

916-323-9268

From:

Subject: DHS Records Retention Schedule 254 — Approval Number 97-092

Jack, attached for your review and approval is Department of Health Services, Records
‘Retention Schedule (RRS) 254, DGS approval number 97-092, amendment 1.

| am aware of the short duration period left before this schedule expires in 2002 and |
have made that fact known to this office, however, the lack of office storage space has
become a critical issue and using the State Records Center to store inactive records is
the best solution for this situation. Therefore, you will find the only change to this RRS is
itern 57, Device Certification, which changes the retention period in office from “active” to
“one year in office” and “4 years at SRC". This change will allow program to immediately
ship records to SRC for storage.

If you have questions, please do not hesitate o contact me. Thank you.

Aftachments



